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Christchurch Schools’
Music Festival
Position Description

Music Director

Last Updated: July 2026
Team: Music Team
Reports to: Executive Committee

Key Accountabilities

Professional Leadership d

Work collaboratively as an outstanding professional role
model

Be accountable to the Festival Executive for all aspects
relating to Festival organisation for which he/she is
deemed responsible

Be accountable to the Festival Executive for promoting a
positive image of the Festival with Principals, music
teachers, staff and children; and for resolving complaints
or concerns

Provide opportunities to others for professional growth

Promote and guide a mentoring programme supporting
music/choir teachers in the Canterbury region

Report progress of the Festival organisation to the Festival
Executive at monthly meetings

Develop procedures that are clear, transparent and
equitable for all involved

Ensure that there is adequate post-Festival evaluation,
feedback to participants and debrief of the Music Team.
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Staff and Relationship
Leadership

Provide effective and timely communication, co-
ordination and liaison within the Music Team and with the
wider community

Work closely with the Business Manager and Finance
Manager on the organisational aspect of the Festival

Communicate effectively with the wider production team,
for example, Creative Producer and Stage Manager

Be part of the sub-committee that is responsible for
appointing new or renewing existing Service Contracts for
positions within the Music Team

In collaboration with the executive, make recess
appointments (appointments to cover someone on leave
or who is sick) within the Music Team.

Content Management

Lead the selection of Massed Choir items, centred around
a theme

Take the lead in conducting the Massed Choir items and
identifying which items the other conductors will conduct

Conducting Massed Choir items with the festival orchestra

Oversee and approve the programmes developed by each
Representative Group

Take responsibility for the organisation of the recording of
learning tracks and other materials for the Massed Choir
programme

Take responsibility for the production of the Massed Choir
Song & Accompaniment Books

Be involved in and work alongside the Copyright Advisor
to ensure all music bought and performed follows the
copyright guidelines

Organise and help deliver a Vocal workshop for teachers
on vocal technique and teaching aspects of the Festival
repertoire.
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Production Management

Coordinate the performance and production aspects of
the Festival performances

Work alongside the Creative Producer and Stage
Management before, after, and during the Festival
performance week

Attend the production meeting to discuss performance
week with lighting and sound producers alongside
Technical producer

Work alongside the Technical producer and Business
Manager to proofread programme content and display
slides

Take responsibility for the content of the comperes
announcing the programme during Festival week and
work with them during the Holiday course.

Representative Groups

Oversee the Representative Group application process,
ensuring accuracy and professionalism in every aspect so
that children and adults know exactly what is expected of
them

Oversee and ensure the integrity and timeliness of the
audition and selection process for the Representative
Groups

Ensure Representative Groups have adequate tutors for
the holiday course and for the Representative Auditions

Manage the repertoire selected by the Representative
group conductors to ensure it fits with the overall
programme and theme/length of the concert.

Organisation

Ensure that the Business Manager and Website Manager
have the information that they need within agreed
timeframes

Take responsibility for the organisation and delivery by
the Music Team of the Teachers’ Demonstration Meeting,
the Area Rehearsals, the Holiday Programme and Town
Hall rehearsals, and performances

Work with the Business Manager to organise the schedule

Page 3 of 6




/ venue for the weekend Representative Group practices.

Governance & Strategic

Serves as an Officer (member) of the Association’s
Executive Committee

With the support of the Festival Executive, lead the
implementation of the current Strategic Plan

Report progress of the Festival organisation to the Festival
Executive at monthly meetings

Develop procedures that are clear, transparent and
equitable for all involved

Ensure that there is adequate post-Festival evaluation,
feedback to participants and debrief of the Music Team

Serve on a sub-committee when Music Team positions
come up for re-appointment

In collaboration with the Executive Committee, make
recess appointments within the Music Team.

Financial

Work with the Business Manager, Finance Manager and
the Treasurer to monitor the current budget and plan for
upcoming Festival seasons.

Health & Safety, Wellbeing

Comply with all health and safety regulations and
guidelines provided by any venue occupied by the Festival
for the purpose of auditions, rehearsals, workshops,
meetings, performances, etc.

Comply with all health and safety regulations and
guidelines as set out by the Festival Executive or team
members with specific Health & Safety accountabilities
(e.g. Stage Manager)

Support the well-being needs and safety of the students.
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Key Relationships

Relationship

Nature of Relationship

Internal

Executive Committee

Reports to, is accountable to, is a member of

Festival Association’s President & Vice-
President

Ongoing communication and follow ups
regarding the running of the Festival

Music Team and Schools

Massed Choir Conductors
Pianists/ Instrumental Musicians
Representative Group Conductors
Tutors

Composers/Arrangers

Schools, principals and teachers

Provide effective and timely communication,
having clear expectations of all parties through
establishing guidelines and role modelling

Assistant Music Director

Works collaboratively with, delegates to as
necessary

Business & Finance Managers

Works closely with on the organisational and
financial aspects of the Festival

Creative Producer

Work collaboratively and communicates
effectively with

Stage Manager

Work collaboratively and communicates
effectively with

Copyright Advisor

Ensuring festival works under the copyright
guidelines at all times
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Association Membership and Executive Committee Member
To ensure the Association meets requirements as set out in the Incorporated Societies Act 2022,
the person(s) in the role of Music Director will be required to:
e Become a Member of the Christchurch Schools” Music Festival Association. The
Membership fee will be $0.00
e Serve as an Officer (member) of the Association’s Executive Committee and attend all
meetings.

Remuneration

e The Music Director will be paid an honorarium of NZD $8,000 per annum for this role

e If the Music Director holds another position, such as Representative Group Conductor, they
will also be remunerated for this role

® Any honoraria will be treated as a Schedular Payment and will have Withholding Tax
deducted at the specified flat rate of 33%

e The Music Director will receive up to four complimentary tickets to the Festival
performances. If the Music Director holds additional roles that also provide complimentary
ticket entitlements, these benefits are not cumulative; only one set of complimentary
tickets will be provided

e The Executive will meet all parking costs on the production of receipts and provide a
parking space for each Festival concert

® The Music Festival Executive will reimburse schools for relievers to allow the Music
Director to attend required auditions/rehearsals during school time.

Commitment

The role of Music Director is a year-round job. Each Festival season is a 14-18 month planning
cycle - by the time performance week arrives for the current year's Festival, planning should
already be underway for the next year's Festival. This role is based on the position working
alongside another job and would not be considered as full time but organisational hours each
week should be factored into the position.

Police Vetting

Successful candidates will be subject to a Police Vetting. Even if you have been Vetted by another
employer or organisation, the Festival Association is obliged to submit its own Vetting request
(with your permission) to the New Zealand Police.
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